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	Personal Statement/Career Aim

	Personal Statement/Career Aim – this is optional, but if you do include it, don’t waste space by writing anything generic. Keep it brief (three or four lines max). Tailor this section to the role and company you are applying to. 



	Education & Qualifications

	Date from – Date to
	University Name

Postgraduate Degree Title

· List Modules here
· Details of final project/thesis and research here 


	Date from – Date to
	University Name

Undergraduate Degree Title (2:1)
· Relevant Modules here

· Final project or dissertation here (if relevant)



	Date from – Date to
	School/ College Name 

A Levels or equivalent with subjects and grades



	Date from – Date to


	School Name

GCSEs or equivalent  - subjects and grades optional



	Work Experience

	Date from – Date to


	Job Title

Employer Name, Location
· List of responsibilities and skills gained

· Use bullet points


	Date from – Date to
	Job Title

Employer Name, Location
· List of responsibilities and skills gained

· Use bullet points



	Date from – Date to
	Job Title

Employer Name, Location
· List of responsibilities and skills gained

· Use bullet points



	Professional Training

	Date from – Date to


	Training Course/Professional Exam, Grade (if applicable)

Administrator of the Course



	Date from – Date to
	Training Course/Professional Exam, Grade (if applicable)

Administrator of the Course



	Other Skills

	
	· IT Skills here
· Driving Licence here
· Languages here


	Interests/Activities/Positions of Responsibility

	
	· List of leisure pursuits
· Mention extra-curricular involvement in university/college
· Sports
· Hobbies etc. 


	References/Referees

	Academic

Tutor/Lecturer/Supervisor Name

Department Name

University

Address

Address

Address

Tel: 22 000000
Email: name@name.com

	Professional

Referee Name

Job Title

Employer Name

Address

Address

Address

Tel: 22 000000
Email: name@name.com


